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3422.1 It is the policy of the California Pines CSD to encourage its General Manager and staff to pursue educational opportunities, related to their present work, which will prepare them for foreseeable future opportunities within the District or that will enhance and update their performance skills.

3422.2 It is the responsibility of each staff member to ensure that the certifications required by law in order to perform their job duties are kept current and active.   The District may offer free or low-cost training opportunities; however, it is NOT mandatory that staff attend any training that the District offers.   Staff members are responsible for all costs associated with maintaining their certifications and will not be paid to attend training unless they are scheduled to work on the day of training and opt to attend said training.  Should staff members decide to attend a scheduled training during a normal working shift, they must be prepared to respond to an emergency within the District boundaries during the training. Staff may be provided with a District vehicle to go to and from the training if on shift in order to ensure a speedy response to any emergency call.
Under limited circumstances, the District MAY reimburse expenses incurred for tuition, travel, lodging and meals as a result of training, educational courses, participation with professional organizations, and/or attendance at local, state and national conferences associated with the interests of the District, that are preapproved by the General Manager, or in the case of the General Manager, that are preapproved by the Board.

3422.3 District administrative staff shall be responsible for making arrangements for travel, lodging and registration for the District Manager or approved personnel attending such educational courses, state and national seminars, workshops and conferences. All expenses shall be submitted to the District for reimbursement in accordance with District Policy # 3417 –Compensation for Meeting & Travel.

3422.4 Attendance by staff at seminars, workshops, conferences and educational courses shall require pre approval by the General Manager prior to incurring any reimbursable costs, except as provided for in Policy 3422.4.1.

3422.4.1 Attendance by the General Manager at seminars, educational courses, workshops and conferences sponsored by organizations to which he/she is the district's designated representative (i.e.:  CSDA, ACWA, CASA, etc.) shall not require pre-approval by the Board of Directors, provided said attendance is at a preapproved organization and within the annual budget for such expenditures. The General Manager shall inform the Board of any such upcoming events prior to attending.

3422.4.2 All attendance by staff to seminars, educational courses, workshops and conferences that are held outside the State of California shall be require approval by the Board of Directors prior to incurring any reimbursable costs.
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